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1014 ROSEMONT AVENUE

P.O. Box 666 

Danville, KY  40423-0666

 







OFFICE: 859-236-6116   

FAX: 859-236-7548 








www.danvillehousingagency.com

REQUEST FOR PROPOSAL (RFP)

MOWING AND LANDSCAPING SERVICES
OVERVIEW
The Housing Authority of Danville (HAD) is inviting qualified Lawn Maintenance Service entities to submit sealed proposals for Lawn Maintenance Services 2022.
· Due Date March 11, 2022, at 10:00 AM. Proposals must be in a sealed envelope, clearly marked with the title, “RFP-Lawn Maintenance 2022,” and sent to P.O. Box 666, Danville, KY 40423-0666.
· Proposals will only be considered from qualified vendors. Vendor must have the capabilities including staff and equipment with proper licensing as applicable.
· The successful vendor shall provide all materials, labor, and equipment to perform lawn maintenance services at HAD sites as listed in this RFP.
· Contract would be contingent on funding availability and satisfactory work performance by the successful vendor.

LENGTH OF AWARD
The contract will initially be for one year (one mowing season), however at HAD’s option we may exercise four one-year renewals. HAD intends to renew services yearly pending such factors as, satisfactory job performance, funding availability, cost agreement, etc.

ACCEPTANCE

Proposer’s submission in response to this RFP will constitute acceptance of these terms and conditions of the RFP.

SITE(S) LOCATION
The Development sites applicable to this RFP are as follows:

	Number
	Development Site
	Location

	i.
	J.E. Woods Drive
	South Second Street, Danville, KY 40422

	ii.
	Toombs Court
	South Second Street, Danville, KY 40422

	iii.
	Latimer Heights
	West Lexington Avenue, Danville, KY 40422

	iv.
	Burckley Homes
	Off East Main Street on Burckley Drive, Danville, KY

	
	
	


· Maps are available upon request.
SCOPE OF SERVICES

Submit proposals on paperwork identified with your company’s letterhead.
a. Grounds will be mowed at a height of not less than 2 inches but no more than 3 inches, with an estimated cut of 2 ½ inches (allowing for variations in the terrain) subject to Authority representative determination and approval. Scalping of grounds will not be permitted.

b. Equipment will be maintained in good condition, with cutting edges sharp to prevent “tearing” of the grass blades.
c. All trash and debris shall be removed prior to cutting the grass.

d. All grass areas shall be trimmed by mechanical means near buildings, sidewalk areas, trees, and other fixed objects, i.e., statues. Trimming to include grass that protrudes through cracks in pavement, street, sidewalks, and playgrounds.

e. Care should be taken to avoid damaging plantings, buildings, signage, etc.

f. All walks and curbs will be trimmed to achieve a crisp, well-maintained look on the borders.

g. All grass clippings, debris, and dirt shall be removed from walkways, curbs, and mulched areas.

h. Grass clippings, debris, and dirt shall not be blown into the public streets, vehicles, porches, playgrounds, or landscaped areas.

i. All excessive clippings and grass clumps will be removed from the areas at the end of each day and shall not be placed in HAD’s dumpsters.

j. Work to be conducted no earlier than 7:30 AM and must be completed during daylight hours, Monday through Friday unless an alternate schedule is approved or requested by HAD staff.

k. One site is to be completed before moving to the next site, unless directed otherwise by HAD staff.
l. The successful vendor will be responsible for all damages to public and private property, which is the result of their actions. Tenant claims of loss or damage shall be settled between the tenant and vendor.

WAGE COMPLIANCE

The successful vendor must comply with the applicable wage rate for the classification “Grounds” as determined in the Maintenance Wage Rate Determination. HAD staff may periodically conduct vendor employee interviews while workers are on site.
INSURANCE
Upon award, a Certificate of Insurance must be provided to HAD indicating that the vendor carries at least the following minimum levels of insurance. Vendor will at its sole expense obtain and maintain in full force and effect for the duration of the resulting award and any extension hereof at least the following types and amounts of insurance for which a claim may arise from or in connection with this resulting award. Listed insurance requirements are not intended to and will not in any manner limit or qualify the abilities and obligations assumed by the vendor. The successful vendor must list the Housing Authority of Danville as an additional insured and as a certificate holder.
A. Commercial General Liability Insurance: $1,000,000 each occurrence, $2,000,000 aggregate

B. Automobile Liability Insurance: Combined single limit of $1,000,000 per occurrence

C. Workers’ Compensation Insurance and Employer’s Liability Insurance: with statutory limits as required by the state of Kentucky or other applicable laws.

INVOICING

After authorization and commencement of work, vendor may bill HAD monthly for services rendered. Invoice to be dated with an invoice number and provide a recap of all charges for the billing period. No invoice is to include tax since HAD is tax exempt.

CONTRACT TYPE

The contract type will be considered a Requirements Contract and no minimum or maximum work will be guaranteed. HAD anticipates approximately 35 mowing cuts each site for the mowing period (yearly contract term) which normally runs from March to October, depending on weather conditions.

INDEMNIFICATION/HOLD HARMLESS

The successful vendor agrees to protect, indemnify and hold HAD harmless from and against any and all loss, liability expense, damage, charge and costs (including court costs and counsel fees) suffered or alleged to have been suffered as a result of any act or omission on the part of vendor or others whose services are engaged by vendor or any directly or indirectly employed or controlled by either of them in the course of the performance of the services provided for in this award or contract.

YEARLY PRICE ADJUSTMENTS

After the mowing season and before the potential renewal of the next year (if HAD elects to renew) a price increase may be requested by the successful vendor. Proof of increased cost including fuel cost must accompany price increase request. Price adjustment request must be submitted no later than December 15th each year. Submittals regarding price adjustment request beyond December 15th will not be accepted and price is to remain unchanged. Renewals (if applicable) are to be completed and executed in February to allow for potential mowing activities in March. Once the renewal is executed, amount is fixed-price (with economic price adjustment) for the yearly period. Requested Price Adjustments will be reviewed and HAD may, at its option:

A. Accept the proposed price increase; or 

B. Reject the proposed price increase; or 

C. Suggest an alternative price increase

D. Elect not to renew and end service

If HAD rejects a requested price adjustment the successful vendor may:

a. Continue with the existing pricing.

b. Suggest an alternative price increase.

c. End service.

The table as listed below is an approximate timeline of events regarding contract, price adjustments, and renewals:

	March 15th 2022
	Initial Contract Execution

	March – October
	Anticipated Mowing Season

	November
	Assume HAD’s intention to Renew unless notification otherwise

	By December 15th
	Price Adjustment Request Submittal (if applicable)

	December 16th – January 1st
	HAD’s price review period (if applicable) and decision 

	January 2nd 
	HAD to provide notice regarding decision to renew or end 

	February 15th
	Renewal Execution (if applicable)


QUESTIONS
Questions pertaining to RFP may be emailed to tkitts@danvillehousing.org. 

EVALUATION

HAD will determine the responsiveness and responsibility of each proposal. Once responsiveness and responsibility are determined, HAD will evaluate the remaining responses on the following criteria:

	Factors
	Maximum Points

	Costs – Provide and completed proposed mowing costs in accordance with table listed.
	20

	Capabilities & Staffing – Provide capabilities of company and staff including a narrative of company and how many years in business. Provide documentation to explain adequate number and availability of employees to complete the mowing cycles on time.
	20


	Equipment & Financial Capacity – Provide documentation of suitability and availability of appropriate equipment, tools, etc., for work solicited. Provide information regarding financial capacity to purchase and maintain appropriate equipment to conduct mowing service.
	20

	Experience & References – Provide documentation of demonstrated lawn maintenance experience including at least 3 references. Specify the type of experience such as residential, commercial, and/or government entity.
	40

	Total Points Possible
	100


RFP – LAWN MAINTENANCE 2022 

	Representative Signature:
	

	Vendor Name:


	

	Street Address:


	

	City/State/Zip:


	

	Vendor Phone Number:


	

	Vendor Fax:


	

	Contact Name:


	

	Contact Title:


	

	Contact Cell Number:


	

	Vendor’s Email Address:


	


VENDOR PROPOSED MOWING COSTS (Return with Submittal)
	Development Site
	Fixed Amount per Mowing Cut
	Multiplied by Anticipated Number of Mowing Cuts (Cycles) (35)
	Total Estimated Cost per Development Site

	JE Woods Drive
	
	Multiply by 35 (x 35)
	

	Toombs Court
	
	Multiply by 35 (x 35)
	

	Latimer Heights
	
	Multiply by 35 (x 35)
	

	Burckley Homes
	
	Multiply by 35 (x 35)
	

	
	
	
	


Section 3 Business ___
Women Business Enterprise (WBE) ___

Minority Business Enterprise ___

*Please include copies of any applicable certifications regarding Section 3, WBE, or MBE status.
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